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Lalor Gardens Primary School  No 5532
134 Kingsway Drive
Lalor VIC 3075 

Phone 9465 1351

Fax 9464 0297

Email: lalor.gardens.ps@edumail.vic.gov.au
Dear Parents,

Contained in this information package are a number of important documents to inform you about school operations, and several important permission slips required to be obtained for each student in our school.

The white sheets are LGPS Policy documents in relation to 
· Head Lice (Department of Education Information also included) 

· Student Images, Privacy & Copyright

· Internet Acceptable Use Policy

Please read the information contained in these documents. 
The coloured sheets are:
· Local Excursion Permission Forms (blue)
· Computer/Internet Usage Agreements (green)
· Permission to check for Head Lice (pink)
· Privacy Notice
(all the above Permission Forms will cover the duration of the student’s schooling at Lalor Gardens Primary School)
The coloured sheets need to be signed and returned to Lalor Gardens Primary School as soon as possible.
You may keep the Policy documents (white pages) for your information

We require returns from all students for our records and to ensure full participation in the operations of the school.

Thankyou for your co-operation

Anne Hulett
Principal

Supporting Student Health: 
Head Lice

The following is an extract from the Schools Reference Guide which supports schools in their management of student health

4.5.8.2 Head lice (pediculosis) control

Students with head lice have been found in most Victorian schools. Head lice are only  

passed on through direct hair-to hair contact with another person who has head lice.

These insects are up to 2 mm long and lay their eggs (nits) on hair close to the scalp, 
primarily at the back of the neck and behind the ears. Eggs are up to l mm in length, oval in 
shape, off-white in colour and are cemented to the hair. Egg cases that remain once the 
lice have hatched are dull white and generally found on shafts of hair further than l cm from 
the scalp.

The Department of Human Services recommends the following as an adequate control 
program for schools:

• parents/guardians must be made aware of their responsibility to regularly check 
  their own children for the infestation. If head lice are found, parents/guardians 

  should immediately seek treatment, and notify the principal

• the principal, on being told of the infestation of a student, should alert all 
  parents/guardians, particularly those of other students in the same class

• principals must exclude infected students (according to the Health (Infectious 
  Diseases) Regulations 2001) until the day after appropriate treatment has 

  commenced (see 4.5.8.1). A student with head lice can be treated one evening 
  and return to school the next day. Presence of eggs in the hair is not cause for 
  exclusion

• education of parents/guardians about head lice, their recognition and treatment 
  can be obtained through the Department of Human Services’ website at:

  www.dhs.vic.gov.au/phd/headlice.

The Department of Education & Early Childhood Development advises that informed 
written consent by the parent/guardian must be obtained prior to any student being 
inspected for the presence of head lice. The discovery of head lice can be a stressful 
situation. Schools are asked to  continue to exercise sensitivity towards this issue and to 
avoid any stigmatisation by maintaining student confidentiality

Lalor Gardens Primary School implements these guidelines to ensure parents are informed about the management of Head Lice.  


LALOR GARDENS PRIMARY SCHOOL

HEAD LICE POLICY

RATIONALE

While parents have sole responsibility for the detection and treatment of head lice in their children Lalor Gardens Primary School acknowledges the important role it plays in the management of head lice infections and in providing support for parents and students.

AIMS

· To follow a comprehensive management plan that both provides up to date information and support to families in the treatment of head lice infections

· To provide parents with comprehensive advice about the use of safe treatment practices which do not place students’ health at risk

· To follow DEECD protocols in utilising the services of the City of Whittlesea Health Department Nurses to check students’ hair (with written parent permission) on an annual basis

· To require parents to refrain from sending their children to school with untreated head lice 

· To ensure that all parents have information about school procedures and about parent responsibilities 

· To maintain a register of parent notifications and follow school process in alerting parents to the need to be vigilant and thorough

IMPLEMENTATION  PROCEDURE

· Provide regular, up to date information to parents about head lice infections and their treatments through the Newsletter and other notices

· Inform parents of the need for regular hair checks and treatments when necessary

· Inform parents of the procedures that LGPS has in place to support the control of head lice infections

· Request written parent consent (once whilst attending LGPS) to allow City of Whittlesea Health Nurses to check students’ hair

· Require parents to collect students, who are determined by inspection, to have head lice

· Require parents to treat student’s hair and complete and sign treatment slip to return to school

· Request that parents notify the school when their child/children have head lice at other times

· Inform all parents in classes when a notification is received by one or more parents, requesting that they check their child’s hair and treat if necessary, returning the signed acknowledgement slip to school once carried out.  

· Maintain confidentiality following notifications from parents and hair inspections by local government personnel

· Provide classroom activities to give students an understanding of the habits and life cycle of head lice in order to minimise the stigmatisation of students and their families

ASSESSMENT  AND EVALUATION

The Assistant Principal will constantly monitor the effectiveness of the School’s Head Lice Policy and implement school procedures as required. 

While we recognise that head lice often cause anxiety for parents we are committed to minimising its impact by providing accurate information and reminders to parents of the need for regular inspection as well as utilising the services of City of Whittlesea to do an annual whole school check.
The Department of Education & Early Childhood Development (DEECD) have made changes to the requirement for written parental consent for Head Lice Management (reference Circular 017/2005)

It is now only necessary for consent to be given once in the time a student is attending any one school. This will be completed on enrolment.

Teachers are also now authorized to do visual checks of their students for head lice and parents will be informed by notice if action is required by them at any time. Teachers do not at any time touch the student’s hair but they will make discrete observations and report any concerns to the Assistant Principal. Notification will then be sent to the parent. You will be asked to complete the form with the dates of the treatments and return it to school

Please be assured that sensitivity and confidentiality will be observed at all times.

The following table has been taken from the Schools Reference Guide and included to clarify for you the difference between Inspections and visual checks.

Differences between Head Lice Inspections and Visual Checks

	
	Definition 
	Authorised Persons 
	Parent Consent 

	Head Lice Inspections
	Examinations of a child head for the presence of head lice.
	Persons authorised by the school Principal and school council, e.g. school nurse or council nurse
	Parental consent is required (obtained upon child’s enrolment at a school). 

	Visual Checks
	Observations   without physically touching a student’s head. 
	Persons authorised by the school Principal e.g. classroom teacher.
	No parental consent required. 


At regular intervals throughout the year up to date information re the treatment of head lice will be included in the newsletter and when there are outbreaks in classes you will continue to be notified to check your children’s hair.

The MOST important aspect of any treatment is the combing out of ALL eggs (nits). If this is not done then the cycle starts all over again when they hatch (lice)

The management and control of head lice requires all parents co operation in this matter.

The Department has also introduced a standard permission form as attached.

CONSENT FORM TO CONDUCT HEAD LICE INSPECTIONS

(Permission to cover the duration of the student’s schooling at Lalor Gardens P.S)
Throughout your child’s schooling, the school will be arranging head lice inspections of students. 

The management of head lice infection works best when all children are involved in our screening program. 

The school is aware that this can be a sensitive issue and is committed to maintaining student confidentiality and avoiding stigmatisation. 

The inspections of students will be conducted by a trained person approved by the principal and school council. 

Before any inspections are conducted the person conducting the inspections will explain to all students what is being done and why and it will be emphasised to students that the presence of head lice in their hair does not mean that their hair is less clean or well kept than anyone else’s. It will also be pointed out that head lice can be itchy and annoying and if you know you have got them, you can do something about it. 

The person conducting the inspections will check through each student’s hair to see if any lice or eggs are present. 

Person’s authorised by the school principal may also visually check your child’s hair for the presence of head lice, when it is suspected that head lice may be present. They do not physically touch the child’s head during a visual check.

In cases where head lice are found, the person inspecting the student will inform the student’s teacher and the principal The school will make appropriate contact with the parents/guardians/carers.

Please note that health regulations requires that where a child has head lice, that child should not return to school until appropriate treatment has commenced. The school may request the completion of an ‘action taken form’, which requires parents/guardians/carers to nominate if and when the treatment has started.

Name of child attending the school: ______________________________

Parent’s/guardian’s/carer’s full name: ______________________________ (Please Print)

Address: ___________________________________________ Post code: _____________
I hereby give my consent for the above named child to participate in the school’s head lice inspection program for the duration of their schooling at this school. 

Signature of parent/guardian/carer:   __________________________   Date: _____________
Please inform the school if guardianship/custody changes for your child, as this form will need to be re-signed to reflect these changes. Please also inform the school in writing if you no longer wish to provide consent for the school to undertake head lice inspections for your child.

	OFFICE USE ONLY


	
	
	
	
	
	
	



Student Images, Privacy & Copyright






The Information Privacy Act 2000 covers the collection and use of personal information.

Personal information is information that identifies a person. A photograph, video or digital image of a student is personal information about that student. 

At Lalor Gardens Primary School we celebrate the efforts of our students by mentioning their participation in school events and their achievements in our school newsletter. Occasionally photographs of students are included. We also use photographs of students in our school environment along with examples of their work. Photographs of students may appear on our school intranet site and on the school website.  Names and other identifiers will not be published.
Should we invite local press to school events, they are expected to follow school policy on the publication of photographs of students. When a story is about an individual achievement we will always seek your consent before passing information or photographs to the press for publication. Unless a story features an individual child only group photos are published and students’ identified by first name and year only.

The recording of student events, performances etc by parents is permitted with the permission of the principal or nominee who will outline the conditions under which this may occur.

If you have any concerns about how photographs of your child may be used by the school please let us know.

Lalor Gardens Primary School will utilise student photographs, school produced DVDs, writing and art work in the following ways:

· To record student participation in curriculum programs and in school events

· To celebrate student effort and achievement

· To promote the school and events held by the school.

· Performing in a school play or classroom demonstration.
· On the school website.

· In the Newsletter and Newspaper articles.
· DVDs of student activities/school programs offered at cost to students and their families.
· Staff Professional development, assignments or projects where students are photographed or videoed.
Permission will be sought from parents if a student’s surname is to be printed.

Internet Acceptable Use Policy

Lalor Gardens Primary School recognises the benefits the Internet offers for teaching and learning. This policy has been developed to ensure this potential is within a secure and responsible environment and is incorporated into the Student Code of Conduct. The explanatory notes regarding the responsibilities of various groups are included in School documents, which are used to provide parents, staff, students and the school community with information about the online services offered at the School.

Rationale

This school recognises that student instruction and student learning will change as telecommunications and other new technologies alter the ways in which information may be accessed, communicated and transferred through access to online services.

This school also recognises that electronic information research skills are required as essential knowledge for members of our society and as future employees.

In responding to these changes the school actively supports access by students to the widest variety of information resources together with the development, by staff, of appropriate skills to analyse and evaluate such resources. 

Access to telecommunications will enable students to explore thousands of libraries databases, the Internet and bulletin boards while exchanging messages with people throughout the world. The School believes that the benefits to students from being able to access and retrieve information from these resources and the opportunities this provides for collaboration exceed the disadvantages.

 However, access is a privilege and not a right. Access entails responsibility.
The Role of Students

Students are responsible for good behaviour on school computer networks as detailed in the School’s Student Code of Conduct relating to Internet use. Communications on the information networks are often public in nature and general school rules for student behaviour; conduct and standards of communications will apply.

Individual users of the school computer networks are responsible for their behaviour and communications over those networks. It is presumed that users will comply with school standards and will honour the agreements they have signed or you have signed on their behalf.

Students who fail to honour their Code of Conduct may incur the withdrawal of their access to the Internet and/or school network.

The Role of Parents

Parents and guardians are ultimately responsible for setting and conveying the standards that their children should follow when using media and information sources.

The school expects that these standards will be in accordance with the Student Code of Conduct and other general policies.

The Role of Staff

The School expects that staff will incorporate appropriate use of such information throughout the curriculum and that teachers will provide guidance and instruction to students in the appropriate use of such resources.

This will include staff facilitating students accessing information in support of and to enrich the curriculum while taking into account the varied instructional needs, learning styles, abilities and developmental levels of students.

The Role of the School

The School undertakes a commitment to implement and uphold the Acceptable Use Policy and to provide appropriate physical and financial resources to enable safe, educationally relevant access to the Internet for staff and students.

The School undertakes to ensure that information published on the Internet by students or the School under the Schools name meets legal requirements and standards of general practice within the community in relation to copyright and safety.
Student Access

The School network is provided for students to conduct research and communicate with others. 

The use of online services, made possible by the School through student access to telecommunications networks, may lead students to any publicly available information or database in the world. 
Although the School has in place steps to reduce risks, students may encounter electronic information resources, which have not been screened by educators for use by students. Therefore, prior parental or guardian permission is required for students to be able to access the School network. The Code of Practice signed by parents/students clearly outlines appropriate action for students to take in the event of coming across unsuitable material.

Student code of conduct

All students are expected to have signed by parents on their behalf, a Code of Conduct for access to the Internet. 
Senior students (5/6) are also expected to sign an agreement in relation to their personal responsibility for the appropriate use of all Information & Communications Technology.
         Computer/Internet Use Code of Practice 

(Permission to cover the duration of the student’s schooling at Lalor Gardens P.S.)
Student Agreement

I agree to use the School Network & Internet in a responsible manner, and if I find myself in unsuitable locations I will immediately click on HOME or turn the monitor off and inform the teacher.

When I use the Internet, I have responsibilities and rules to follow. 
I agree to: 
· keep myself and my friends safe by not giving out personal details including full names, telephone numbers, addresses and images and protecting my password

· be respectful in how I talk to and work with others online and never write or participate in online bullying, that is sending threatening, teasing or unwanted messages or spreading nasty rumours 
· use the technology at school for learning, use the equipment properly and not interfere with the work or data of another student 

· not bring or download unauthorised programs, including games, to the school or run them on school computers 
· not go looking for rude or offensive sites
· use the Internet at school to help me to learn

· remember that the content on the web is someone’s property and ask my teacher to help me get permission if I want to use information or pictures 

· think carefully about what I read on the Internet, question if it is from a reliable source and use the information to help me answer any questions (I should not copy and paste the information as my answer).

· talk to my teacher or another adult if: 

· I need help online

· I am not sure what I should be doing on the Internet

· I come across sites which are not suitable for our school

· someone writes something I don’t like, or makes me and my friends feel uncomfortable or asks me to provide information that I know is private

· I am being bullied online 

· I feel that the welfare of other students at the school is being threatened by online activities
I acknowledge and agree to follow these rules. I understand that I may not be able to access the Internet at school if I do not act responsibly.

Student Name :____________________________________  (Please Print)

Student Signature: _______________________________________




(Only 5 & 6 Grade Students to sign)
Date: ____________________
Parent/Guardian Agreement
I agree to ____________________________________ using the Internet at school for educational purposes in accordance with the Student Agreement above.

I understand the school will provide adequate supervision and that steps have been taken to minimise risk of exposure to unsuitable material.

Parent/Guardian Signature: _____________________________

Parent/guardian Name: _________________________________

Date: ___________________
	OFFICE USE ONLY


	
	
	
	
	
	
	


Local Excursion Permission Form 
(Permission to cover the duration of the student’s schooling at Lalor Gardens P.S.)
An important part of the school program is a knowledge and understanding of our local community. To increase awareness of the local area, the people and the places, classes sometimes go for walks around the neighbourhood. 
They might visit local schools to participate in shared activities or to use their facilities. They might go to the park, neighbouring shops, or the local library. All activities are linked to the curriculum program in your child’s class. 
Local excursions are ‘walking’ excursions only. They are fully supervised by teachers, often with parent assistance. While we are collecting permission for your child to participate in these activities throughout your child’s duration at LGPS you will always be informed, by note, when one of these activities is occurring.  This ensures that you are aware that your child will be leaving the school for a short period of time on a particular day.
This consent form will cover all local excursions for the duration of their schooling at Lalor Gardens Primary School.
In order for your child/children to participate in these local activities, the consent form below must be completed and returned to the school with other coloured permission forms.

Thankyou

Cassy Hoggins
Assistant Principal
Parent Consent:
I give permission for my child ________________________ (whole name)   Class ________
to take part in local excursions under teacher supervision.

MEDICAL CONSENT

I authorise the teacher in charge to consent, where it is impracticable to communicate with me, to my child receiving such medical or surgical treatment as may be deemed necessary, including ambulance transport if required.

Parent/Guardian Signature: _______________________________

Date: ________________
	OFFICE USE ONLY


	
	
	
	
	
	
	


